JOB DESCRIPTION & PERSON SPECIFICATION

TITLE: Capex Project Controls Manager o

DEPARTMENT: Infrastructure

REPORTS TO: Head of PMO | London
WORK PATTERNS: Full Time Luton

Airport

JOB PURPOSE SUMMARY:

The Capex Project Controls Manager plays a critical role in supporting the successful delivery of
the airport’s capital investment programme. This mid-level role is responsible for ensuring
robust project controls are applied across all capital projects, including cost management,
schedule performance, and reporting. The role will also be pivotal in providing actionable insights
through the development of dashboards and reports to aid decision-making across the
Infrastructure Directorate.

KEY RESPONSIBILITIES AND ACCOUNTABILITIES:

Lead the application of cost control processes for capital projects, tracking against
approved budgets and ensuring variances are clearly understood and reported.
Support project managers in managing and maintaining accurate financial forecasts,
cashflows, and cost-to-complete estimates.

Develop, maintain, and enhance dashboards and performance reports that consolidate
cost, schedule, and risk information for internal and external stakeholders.

Provide periodic and ad-hoc project control reports to governance boards, project
sponsors, and finance stakeholders.

Work with PMO and Finance teams to ensure alignment of capital project reporting
with corporate financial systems and reporting cycles.

Monitor project performance against baseline programmes and support recovery
planning where deviations occur.

Ensure project change control processes are adhered to and properly reflected in
project budgets and forecasts.

Support procurement and commercial teams by reviewing tender returns and
supporting cost validation exercises.

Contribute to the development and continuous improvement of project controls
frameworks, tools, and templates.

Provide assurance on compliance with internal controls, governance processes, and
capital investment policies.

Contribute to delivering a great guest experience by performing your role with
accuracy and efficiency. Recognising that every task whether guest facing or behind
the scenes contributes to supporting the company’s overall LLA Way Strategy and
service standards.

Proactively and positively promote the LLA Way initiatives and projects with all
employees and the wider airport community.

QUALIFICATIONS REQUIRED:

Essential



e Proven experience in a project controls or PMO controls role, ideally within a capital-
intensive infrastructure or transport environment.

e Strong understanding of project cost control, budgeting, forecasting, and financial
tracking.

e Experience in monitoring programme performance using planning tools such as
Primavera P6 or MS Project.

e Building interactive dashboards and reports in Power Bl Desktop including:
- Connecting to data sources (Excel, SQL, SharePoint, APIs, etc.)

Writing DAX (Data Analysis Expressions) for calculated columns and measures

Data modelling — relationships, star schema design

Power Query (M language) for data transformation and cleaning
- Publishing reports to Power Bl Service and managing workspaces

e Familiarity with governance processes for capital projects and ability to support the
production of business cases and board papers.

e Strong analytical skills, with the ability to interpret complex data and present key
findings clearly to stakeholders.

e Excellent communication and stakeholder engagement skills across technical and non-
technical audiences.

Desirable
e Degree in Engineering, Construction Management, Project Management, or related
discipline.

e Professional qualifications or certifications such as APM, PMI, or equivalent in project
controls or project management.
e Knowledge of NEC contract frameworks and capital project lifecycle methodologies.

This job description is intended to give an appreciation of the role and the range of duties and
responsibilities to be undertaken. It does not attempt to detail every activity. Specific task and
objectives will be agreed on an on-going basis. The post holder will be required at all times to
perform any other reasonable tasks, as requested by the Line Manager in order to meet the
operational needs of the business.

For any further information, please contact the Human Resources department askhr@Itn.aero
London Luton Airport Operations Ltd collects your personal information when you submit your
application. For more details about the personal information LLA collects, how we collect it, why
we need it, what we do with it, how long we keep it and what your rights are, please see our
privacy notice at https://www.london-luton.co.uk/privacy-notice.

LLA is committed to fostering, promoting and preserving a culture of diversity, equality and
inclusion, as we carry out our mission. We will always be respectful and seek to learn from those
different from ourselves. We strive to be an equal opportunities employer and we are
determined to ensure that no applicant or employee has a negative experience for being who
they are. We welcome all applications!


https://www.london-luton.co.uk/privacy-notice




